Directions for Uploading Documents to Wikispaces

1. Sign in to Wikispaces

2. Click “Manage Space”
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3. Click “List and Upload Files”

Manage Space: dorman-data-digest

About
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Space Contents

List Pages

List and Upload Files

Llsage Statistics
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Backup Space _ ¥indows .zip | Unix tgz |

Export Space as HTML Windows . zip | Unix tgz |

4a. If you are adding a new file, scroll to the bottom of the screen, “Browse” for your file, and click “Send
File.”

Upload a new file

Enter a file to upload to the dorman-data-digest space. The file cannot be larger than 10 MEB (10240 KE]. Mote that files may be of any type,
however images must be:

+ of type JPEG, PNG, or GIF
* up to 2048x2043 pixels

Once your file is uploaded, you'll be able to link to it from pages using the file tag, e.q. [[file:filename.extension]] or include it as an inline
image using the image tag, e.g. [[image:my_image.jpg]]. To reference a file uploaded to another space, add the space name:
[limage:my_space:my_image jpg]]. For all the image tag options (size, placement, border, caption, etc ), see image tags.

File:l Browse. .. | =end File |




4b. If you are editing or revising an existing file that has already by uploaded to wikispaces click on the icon for

the file. Make your changes to the document, save it under a unique name, and follow the 4a directions to
upload it.

Sth Grade Assessment Group Form.doc Monday, 2:37 pm application/msword

Audacity tutarial pdf oep d, 2006 3:48 pm application/pdf
audacity. pdf oep d, 2006 3:47 pm application/pdf
Building Research List.doc 31 minutes ago application/mswaord
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CB Directions. doc Mow 1, 2006 1127 am  application/msword

5. Click on the sidebar link for the wiki page to which you would like to add your document. Click Edit this
Page
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6. Click on the icon that looks like a tree. [
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7. Place your cursor on the stop of the wiki where you want your document to appear and double click the icon
for the document from the Images and Files window. The document will appear in text code on the wiki page.
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External Image URL
Load an external image, then double click the image to
insert it inko the page.

Load Image |

8. Click save when you are finished.
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